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Learning

- To understand that messages can be used to communicate
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Key
Vocabulary

over distance a number of ways

5 To understand how email travels and how to retrieve it

S’

-~ Tosend and reply to emails

email Electronic mail
s To attach a file to an email email An address unique to a person
' address that is used to send/receive

. O 0D O md () med () med () wd () e

- To understand the advantages of attaching files to emails

email over the internet

-~ To use email to communicate ideas to The email address of the person

the email is meant for

from The email address of the person
the email is from

attachment A file attached to an email. Can
be pictures, sound, video or
documents

forward Send an email you have

\ received to someone else




Examples Questions

Tell me your
school email

Your Email Lesson « office@icompute-uk.com

E.g.

Message  Options @ H
= sara.miller@yourschool.sch.uk
== fﬁv ["D Calibri Bo.. v/ 11 v A A A = q @ I:C‘ﬁe)V @V i qddress y
Send Paste < B I Usa x, X £vA- A:F:;ech Iﬁ:kn Table [ . ;
R When could it be E.g. speed, sending

o useful to send an attachments, working
Subject:  Your Email Lesson

: 23 Y2iEmall Unit Plan.... emqll? together

o 2

What are the
advantages &
disadvantages of
working together
using email

Why do we need
to be careful
using email?
What kind of
things can be
attachments
How do you
forward an email
to someone else?

Dear Sarah,

Look forward to seeing you on Wednesday.

Here is a file you could use in your lesson.

Paula.

Your Email Lesson e office@icompute-uk.com

E.g. harmful content, spoof
email, spam, links etc.

Options

A T
ﬁjva | Calibri (Bo... v 11

Paste g B I U b x X

TR B
@

Attach  Insert Table
File  Link

To: || sarah@manorpark.sch.uk

E.g. audio, video, images,
documents

‘our Email Lesson

Dear Sarah,

Look forward to seeing you on Wednesday.

Here is a file you could use in your lesson.

Paula.




